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1. Overview

The Special Purpose Vehicle (SPV) administrator is a key platform-level administrator
function on the iIGOT platform. The document describes how the SPV administrator
can:

Onboard a central MDO, state
Onboard MDO admin, State Admin
Onboard other SPV Admin

Deactivate and Activate the SPV Admin
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2. Audience

This user manual has been created to enable SPV Admin to leverage the SPV
portal on the iGOT platform to create and manage MDO’s and States.

3. Key actors

The key actors and roles in managing the SPV portal are the following:

Actor Description

SPV Admin The SPV can onboard and organize the creation of ministries,
departments and user flow across different MDO’s

4. Pre-requisites

In order to access the features of the SPV portal, SPV Admin user will need the
following:

1. Access to SPV portal: A link to the appropriate SPV portal is needed.
For eg:

Karmayogi user portal link stage: https://igotkarmayogi.gov.in/

SPV portal: https://spv.igotkarmayogi.qov.in/

2. Login credentials with the required roles.
Once the iIGOT user account gets created, they will receive an email to reset the
password. Users can use the above Karmayogi link to login to the Karmayogi portal.

After login to the Karmayogi user portal and clicking on the profile image on top right
, users can see the link and access the various portals like the SPV portal, MDO
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portal, CBP portal and the FRAC dictionary based on their roles. When an SPV
Administrator login to the portal, they will see the following

4 wiitoe Q Search forlearning contet. 51GOT L

RT rakesh thampi
View Profile

. . Learning hub Discussion hub
®» SPV Portal
iGOT Karmayogi: ®

competency gaps with high- inheriting platfar]

Transforming Government =<~ BRI o rracoiciony

= EXPLORE LEARN DISCUSS NETWORK CAREER COMPETENCIES EVENTS *** More

Focused forums fq

Events hub Networ RS2
Inteliigen)
BEnY  Sign-out
peers ang

A space to discover events of
every kind

Career hub Competency hub

Competency-driven ‘position’ search, based
on smart contextual recommendations

Identifying competencies (behavioural
domain, functional) required for every role

5. SPV Portal

SPV portal is to organize the creation of ministries, departments and user flow. As
the user clicks on the “SPV portal” link from the profile drop down in the Karmayogi
portal, they will navigate to the SPV portal. Only SPV admin will have access to the
SPV portal.

5.1 Directory
SPV admin lands on the below screen after login.

5.1.1 SPV admin: Onboarding a central MDO
Follow the below steps to onboard an MDO

1. Click on the MDO tab

7 iGOT "
Directory
cac CEP Providers. MDO STATE
i as Em—
Diractory
Capacity Building Commission CBC Editinfo
Users
Roles and access
Mederatn




2. Click on “Create new”

L7 1GeT

Directory
CBC MDO STATE
Directory FreshMDO check MDO Editinfo
Users GH dep MDO Edit info.
Roles and access. INDIAN INSTITUTE OF MECHANICAL AND ELECTR INEERING IRIMEE MDO Edit info
Modaration MDO Edit info
>
3. Choose the Ministry from the list
7IGeT » B

Basic information

Ministry

Ministry of Law and ustice

lon for Scheduled Tribes {NCST)

4. Choose the Department from the list
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Government of India

Directory
Users
Roles and access

Modsration

Basic information

Ministry

Ministry of Power

POWERGRID VIZAG TRANSMISSION Limited

Ml Urja NigamPLimi

“NRPOWER TRANSMISSION Limited

CHEYYUR INFRA Limited

/& RAIL BUILEE Compsny Limited

5. Choose the Organization from the list

Government of India

Directory

Users

Roles and access

Modsration

Basic information

Ministry

Ministry of Power

REC TRANSMISSION PROJECTS Company Limited

TS Company Limited

6. Click on create




iGeT » 0O

Basic information

5.1.2 SPV admin: Onboarding a state
This section covers the steps involved in onboarding a state and state administrator.

1. Login to the SPV portal.
2. Click on the State tab. Through this tab, the SPV administrator can onboard
states, and edit/view the states that are already onboarded.

iGeT ~ B

Diractory Capacity Building Commission cBC Editinfo

3. Click on “Create new” to create a new state/union territory.
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STATE

STATE
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STATE

STATE

STATE
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4. Choose the state from the dropdown list.

L7 IGeT

Government of India

Directory

Users

Roles and access

Modsration

Basic information

UTTAR PRADESH

JAMMU & KASHMIR

TRIPURA

LADAKH

MEGHALAYA

5. Click on create




Basic information

JAMMU & KASHMIR

5.1.3 SPV admin: Onboarding a state admin

Once a state is created, the SPV administrator can onboard a state administrator for
that state.

1. Login to the SPV portal

2. Click on the state tab

L7IGeT s B
Directory
: e CBPProviders MO0 STATE
Loy
SEEE]
Govarnmant of India Q search m
Dirsctory
Capacity Building Commizsion e Editinfo
Users
Roles and access
Moderation




3. Click on the state for which the administrator needs to be onboarded.

iGeT » 0

cee MO STATI
indi
Direcso /
. DADRA & NAGAR HAVELI STATE Editinfo

TELANGANA STATE Editinfo

JJJJJJ 8 STATE Editinfo

MADHYA PRADESH STATE Editinfo

4. Click on “Create user”

iGeT » B

Users

5. Enter the mandatory fields and choose the role(s).
Note: Typically, the state administrator is expected to be a government official.
In such cases, it makes sense to enable the PUBLIC role along with the
STATE_ADMIN role. The PUBLIC role gives the government official access to
the Karmayogi/learning portal as well.
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iGeT » 0O

User details

6. Click on “Create user”

iGeT » B

.

Note: Since state administrators enjoy administrative privileges and responsibilities,
it is critical that they are trained and informed about their onboarding, portal/platform
usage and their responsibilities on the platform.

5.2 Users

As the SPV admin clicks on the ‘Users’ option in the left side menu, there will be two
tabs in the home screen as :

1. Active - SPV admins who are active

2. Inactive - SPV Admins who have been made inactive by the another SPV

admin
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iGeT » 0O

PUBLIC. 52V_ADMIN

PUBLIC, SV_ADMIN

SPV admin can create another SPV Admin by clicking on the “Create new” button,
then lands on the below screen. As the admin enters details in all the fields and
clicks on “Create user”, a new SPV Admin will be created.

iGeT » 0O

User details

Government of India

Department

5.3 Roles and access

SPV admin lands on the below screen by clicking on the “Roles and access” menu in
the left pane.
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iGeT » 0O

Roles and access

SPLADMIN

It displays the list of roles and access for the users under logged in SPV.
As the user clicks on SPV_Admin, they will see the users for that particular role.

iGeT » 0O

Roles andaccess > SPV_ADMIN

Government of India
PUBLIC, SPV_ADMIN
PUBLIC, SP_ADMIN

PUBLIC, SPV_ADMIN

PUBLIC, SP_ADMIN

Jenifer Ramsingh

PUBLIC, SPY ADMIN
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